
           How to scan at a TRANSFLO Express kiosk 

 

 
You must have a cover sheet or trip sheet with a TRANSFLO Express barcode to scan at the Kiosk. 

If you do not have a cover sheet or tip sheet see the cashier to scan at the full service station. 

 

Remove all staples and paper clips! 
 

 

                                                          
 

 

1. Place documents in the scanner. There are two different types of scanners shown below. 

 

 
Place documents upside down and face down for Kodak Scanner. 

 

 
Place documents face up and facing towards you for Canon Scanner. 
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2. Press F1 to Scan Documents 

 

 
 

3. Press F1 to Start Scanning. 
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4. Page-Down until all documents have been viewed. Verify that the page count is correct. 

 

 
 

5. Press F1 to complete the transaction.  
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6. The receipt will print and appear on the screen. Press F1, Transaction Complete 
 

 
 


